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Message from Dr.Farhat Hashmi

Seeking knowledge is incumbent upon every Muslim, but which knowledge? 
'Uthmaan (RA) said that the Prophet (SAW) said: “The best of you are the ones 
who learn the Qur'an and teach it to others” [Bukhari]

While you undertake this noble task of teaching the words of Allah to the 
young souls, your heart must be sincerely attached to Allah's Book and your 
tongue will follow in this attachment. We can evaluate our love for Allah by 
assessing how beneficial we are to people. The extent to which we readily 
serve people, help them and provide for them, measures the range of our love 
for Allah.

Remember that the best legacy a believer can leave behind is the beneficial 
knowledge and no knowledge is more beneficial than the learning and teaching 
of Qur'an. Allah     says - "We record that (deeds) which they have put forward 
and their traces (that which they have left behind)." (Ya-Seen 36:12)

When you teach Qur'an, it  not only benefits your students but most significantly 
you.The more students you have, the farther will be your traces of good deeds after 
you have left this world. The more your students read Quran, the more rewards 
you will get. 

I would also like to extend my heartfelt appreciation to all those who 
sincerely and ardently contributed to the compilation of this books, those 
who were generous to share their experiences, expertise and knowledge. It 
would not have been possible without team work and mutual discussion.

May Allah accept your efforts, and reward you in this world and in the 
hereafter (Amen) 
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Choosing Venue Where, when, how, who, what

Advertising Where, when, how, who, what

Team Building including 
Job description

Admin incharge, Group teacher, subject 
teacher, 

Teacher Training Teacher training areas/topics

Admission and Interview Where, when, how, who, what
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Miftah Al Quran Coordinator
Head Office

Miftah Al Quran In Charge 

Admin In Charge Group Teacher Sub. Teacher

6

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



7

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



8

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



9

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



10

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



11

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



12

© A
L-

HUDA IN
TERNATIO

NAL 
W

ELF
ARE F

OUNDATIO
N



13

Work Checklist Classroom Setting
Teacher Student Interaction
Taking First Class
Teacher’s Preparation
Time Table Handling

Curriculum Review Recitation level guideline
Syllabus outline
Methodology
Yearly Planner
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Time Details

5 min Attendance

10 min
Practice

(Combined  Class)

30 min
Qur’an Recitation

(In respectivegroups)

15 min Subject Teaching 
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Level 3

Qur’an Al-Baqarah-Al Mursalat, Revision 30 Juzz

Tajweeed rules Manners of Recitation, The Obligation of Tajweed, 
Common Errors in Tajweed, The Shamsiyyah and 
Qamriyah Letters, The Places of Articulation, Letters 
of same origin, Letters of same sound, Rules of 
Noon Sakinah and Tanween, Rules of Assimilation, 
Rules of Madd ( Mutatasil, Munfasil, 
Lazim,Aaridh,), Madd Lazim ( Kalmi 
Muthaqqal,Kalmi Mukhaffaf, Harfi Muthaqqal, 
Harfi Mukhaffaf), Madd Leen Lazim, Madd Leen 
Aridh, Hamza Wasl, Hamza Qath, Rules of 
Stopping, Rules of Sakta, Noon Qutni, 
Characteristics of Letters, Mushaddad Noon and 
Meem, Rules of Laam and Ra, Rules of Silah.

Adab & related 
duas

Dua & Adab For/of:
 Masjid and salah, 
 Funeral 
 Graveyard.
 Dua-e-Qanoot
 Dua-e-Isthikhara
 Morning & Evening Duas
 Hifazat ki Duaain

Husne Akhlaq Definition of Akhlaq, Gentleness, Quarrel, 
Patience, Injustice, Modesty, Gathering, 
Trustworthiness, Responsibility, Anger, Well 
wishing.

Asma e Surah  Complete

Calligraphy Practice on Calligraphy Book by Alhuda

Manar al Islam 
Class

Qasas Al-Anbiya, Seerah,
Sirat-e-Mustaqeem
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Qur’an Planner
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Subject Planner
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Student’s Name

Group Ph.No

Attendance

Behaviour

Learning

Comments by 
Parents

Help for parents
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ATTACHMENTS
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Grouping And Levels
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Level 3

Status Previous Knowledge Stage Gr Strategy Syllabus

Done 
30th Juzz

30th Juzz
Have to 
start the 
Qur’an

1 Teaching
Al-Fatiha 

to
At-Taubah

Al-Fatiha 
to

At-Tauba

Wrong Repeat 

Right Move on 

2
Teaching & 
Listening 

Yunus
 to 

Al-Furqan

Yunus
 to 
Al-

Furqan

Wrong Repeat 

Right Move on

3
Listening & 
Correction

Ash 
Shu’ra

to
Al-

Mursalat
Ash 

Shu’ra
to

Al-
Mursalat

Wrong Repeat 

Right Move on 

4 Listening 
Al-Fatiha 

to
An-NasFinished 

the 
Qur’an

The 
entire 

Qur’an
Wrong Repeat 

P
R

O
N

U
N

C
IA

T
IO

N

O
n the Q

ur’an
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m
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am

es

15
10

10
10

5
50

Articulation of 
Letters

Rules of 
Letters

Characteristics 
of Letters

Manner of 
Recitation

Confidence

Total

Assessed By

Date
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Rules &

of Letters
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Calligraphy
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Course Syllabus Age Days Timings Classes 
Starting

Miftah-al-Quran

Manar-al-Islam

Misbah-al-Quran

Ummahaat

Nazra Quran
4-15 yrs

(including mothers 
and teenage girls)

Mon-Thur

Fridays 4pm-6pm

4pm-6pm

4pm-6pm

Fridays

Fridays

 Maghrib salah
Between Asar and

Islamic
Parenting

3-10yrs

10-13yrs

Mothers

Dua
Salah
Character 
building

Dua
Salah
Character 
building

7-A.K Brohi Road H-11/4,Islamabad +92-51-4436140-63 

AL-HUDA

Under The Supervision of 

Date
Time:

SAMPLE
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Give details of other courses offered by branch 

or in any other areas

within branch 

Name
Days
Timings
Duration

Back Side
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Qur’an for All, in every hand, in every heart

ALHUDA International Welfare Foundation  with a mission to serve 
humanity by imparting authentic knowledge of Qur’an and Sunnah , 
which is the only way to attain peace in this world and success in the 
hereafter is actively committed in the field of Education, Social Welfare 
& Mass Communication & Publication.

It offers following courses for people from all walks of life  

Diploma Courses
 Taleem Al Islam
 Taleem Al Qur’an
 Ilm Al Kitab
 Noor Al Qur’an

    Post Diploma Courses
 Taleem Al Hadith

    Certificate Courses
 Tafheem e Deen
 Saut Al Qur’an

    Correspondence Courses
 Taleem Al Qur’an
 Taleem Al Hadith

    Weekly Programmes
 Dars e Qur’an
 Manar Al Islam
 Misbah Al Qur’an
 Reality Touch 

    Online Courses
 Taleem Al Qur’an Diploma Course (Urdu)
 Taleem Al Qur’an Diploma Course (English)
 Taleem Al Qur’an Certificate Course ( Urdu) 

 
 For further information and details visit our web sites
      www.alhudapk.com    www.farhathashmi.com 
      www.alhudainstitute.ca
     Head Office: 7-A.K. Barohi Road, H-11/4, Islamabad. Pakistan
         Ph # +92-51-4436142-43
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